College APR Procedure

*Communicate with Vice-Provost's Office to track up-coming APRs

*Communicate with Department Chairs to ensure they understand the deadlines, criteria and format

*Provide Criteria and Format information to Department Chairs as needed

*Communicate with Chairs as the due date approaches to determine ETA 

*Schedule B&P Committee meeting to review self-study documents as soon as possible after documents are received

*Review documents and return for revision if necessary, otherwise write report

*Forward report to Department Chair and Dean

*Sign-off as necessary
